
Invites you to a  

Computer Workshop 

PRESENTED BY SHARPER TRAINING SOLUTIONS, INC.  

MICROSOFT WORD TIPS AND TRICKS

 
There is a 24-person limit for this hands-on class…register early! 

Date:  Wednesday, April 11, 2018 

Time:  9:30am to 11:30am (light refreshments at 9 am and class begins promptly at 9:30!) 

Place:  Uniondale Public Library 400 Uniondale Avenue, Uniondale 

NCLA Members:  FREE!              Non-Members:  $10.00 

RSVP by 4/4/18 to Carol Santillo, Massapequa Bar Harbour Library, 40 Harbor Lane, 

Massapequa Park, NY 11762 or via NLS bins 

Space is limited - please respond promptly. 

 

MS Word Tips and Trick Class on 4/11/18 at Uniondale Library 9 am 

 

Name:_______________________________________________     Library:____________________________________ 

Email ____________________________________________________________________________________________ 

NCLA Member?_____________  Phone:____________________________  Amount Enclosed:_____________________ 

(Checks payable to NCLA…………sorry no refunds) 

Get more from Office with these time-saving 

Microsoft Word tips and tricks!  Learn 

popular functions such as setting margins, 

using tabs and idents, columns, autocorrect, 

shortcuts and more! 

 


